SLCL CZUR Scanner User Guide

Scanning with the CZUR Scanner

1. Open the CZUR software from the desktop shortcut.

2. Make sure the CZUR scanner is on. The on switch is at the back left of the scanner’s base
3. Click the gear in the top right corner to open the settings.
EFo--
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4. Adjust the DPI to your preferred setting.

Settings

System settings

Scanner o %6dpi
Frequency
Resolution O 320dpi  (Default)
Image format 350dpi
Paging settings
Q Others

B&W

Visual Presenter

5. Adjust the image format to your preferred setting.

Settings X

System settings
Image format:

Scanner PG
Frequency Image quality:
Resolution o Low
DPI
(Smaller file size)
Paging settings Medium
Baw (Medium storage space)
O Best

Visual Presenter (Largest file size)




SLCL CZUR Scanner User Guide 3

6. Adjust the paging settings to your preference.

Settings

System settings

Scanner

Frequency

i Automatically create separate pages after Facing Pages corrections
Resolution

DPI

Left to right (left page comes first]
Image format ght (left pag )

B&W O Rightto left (right page comes first)

Visual Presenter
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7. To begin scanning, click the > Scan button in the bottom right corner.

e — X
H + BT
M E:H D 0/0

Scan




SLCL CZUR Scanner User Guide 5

8. Adjust the Scan settings in the right sidebar.

O Auto Enhance

O B&W

O Grayscale
O Stamps
O Patterns
O Non-filter

Q [Flat Single Page]

[Facing Pages]

E= | =

O Combine Sides

(e

O Manual Selection

O No Processing

@

O Auto scan

Facing Pages will scan the left and right sides of a book, with a line down the center to
indicate where to line up the seam.
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Annual
Report
1988

St. Louis
County Library

@D Hint tone Exposure: Video guideline (Disappeard
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The Manual Selection setting allows you to draw up to 2 squares/rectangles. Whatever is in those shapes will be
scanned; anything outside the shapes will not be scanned.

o]

O Auto Enhance
Color

O B&W

O Grayscale

Q Stamps

O Patterns

O Non-filter

(Multiple areas can be selected. Double-click to deselect)

—

Q [Flat Single Page]

Allllllall o [Fagges]
Ilcl"'l.i ©O Combine Sides

M

198: ‘
e/dPe Manual Selection

O No Processing

St. Louis
County Library

No Processing will simply take a photo of the entire scanning area. You can manually crop the image later.
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9. When you are ready to start scanning, click the blue circle in the bottom right
corner.

@

O Auto scan

10.If you select Auto scan, the scanner will automatically take a photo every few
seconds when it determines that you have turned a page.

a. Note that it will sometimes take multiple photos even if you have not
turned a new page, so be sure to examine your images after you’re done
scanning to remove duplicates.

b. If you do not select Auto scan, you will need to click the Scan button each
time you want to scan a page. Alternatively, you can use the foot pedal or
the USB button to scan a page.
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11.0nce you have scanned all your images, click the Back button in the top left
corner.

Processed 19
Scanned 19

image0
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12.You are now able to edit your images.

@ czur Visual 8@ 0 — X

Annval
Report

198.

St. Louis
County Library

O0oO0DO0DO0DO0OO0ODOO0OODOOODODOODOODOODOOOORDO
3 5 5

13.To delete an image, click the word Del beneath the image you want to delete.

@ — X
- + mao
™ E: i3 0/33

image00006,pg
Del Rep Details

Permanently delete this file |
IMagetunuT og

image00008.,pg

image0000%.,jpg

image00010,pg

image00011.jpg

O 000 0

image00012,pg

You will be prompted to confirm the deletion.
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14.1f you want to re-scan a page, click the word Rep beneath the image you want to
replace. The scanning window will automatically open. When you have finished
re-scanning, hit the back button.

BB O — X
. + BT
& E: i3 0/33

[ image00006.pg

Del Details

Re-scan the image |

[0 imagetouvurypyg

[ image00008,pg
imagel0009.jpg
imagel0010.jpg

imagel0011.jpg

O 0 0 0O

imagel0012.jpg
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15.To crop one image, click on the rounded square at the bottom of the image
preview.

198% ANNUAL REPORT

Rallying to a "Yes, Books Are Basic" election
theme, voters removed a financial threat to the
future of St. Louis County Library -- and its most
basic service, books -- by approving a tax to
increase operating funds.

THE ELECTION

More Operating Money Needed

Since the 15-cent tax rate for operating funds had
been voted in 1955, the St. ILouis County Library
District had doubled in population served; had
grown from three to 15 locations; had increased
circulation from 1.5 million to 7.5 million items
annually; had money in a building fund to construct
new libraries, but lacked money to hire staff and
operate them; and was spending more, but buying
less, because of inflation and rising costs.

The Timing Was Right

Residents of the St. Louis County Library District
had been paying a library tax of 20 cents per $100
assessed valuation -- 15 cents to the operating
budget and 5 cents to the building fund. Asking
voters at the April 5, 1983, election to replace
the 5-cent building tax which had expired December
31, 1982, with 5 cents for the operating budget
meant that there would be no interruption in
collecting the total 20-cent library tax.

Special Challenges

The wording for the tax proposal on the ballot
legally was required to read, "Shall there be a

E::E tl. LI,:‘I-| :_E @ :) [2] ZOCR: EE @ Auxiliary correction
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16.Use the mouse to click and drag the orange border line to fit your image. Then click Save in the bottom right
corner.
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1985 ANNUAL REPORT

Rallying to a "Yes, Books Are Basic" election
theme, voters removed a financial threat to the
future of St. Louis County Library -- and its most
basic service, books -- by approving a tax to
increase operating funds.

THE ELECTION
More Operating Money Needed

Since the 15-cent tax rate for operating funds had
been voted in 1955, the St. Louis County Library
District had doubled in population served; had
grown from three to 15 locations; had increased
circulation from 1.5 million to 7.5 million items
annually; had money in a building fund to construct
new libraries, but lacked money to hire staff and
operate them; and was spending more, but buying
less, because of inflation and rising costs.

The Timing Was Right

Residents of the St. Louis County Library District
had been paying a library tax of 20 cents per $100
assessed valuation -- 15 cents to the operating
budget and 5 cents to the building fund. Asking
voters at the April 5, 1983, election to replace
the 5-cent building tax which had expired December
31, 1982, with 5 cents for the operating budget
meant that there would be no interruption in
collecting the total 20-cent library tax.

Special Challenges

The wording for the tax proposal on the ballot
legally was required to read, "Shall there be a

5 s
i O = & 5D & - ) Ay corection

Unselected area

Clear

(whiteout)

Cut

Top:
Bottom:
Left:

Right:

o o o o

Cancel
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17.To quickly crop multiple images, click the checkbox next to an image name in the
right sidebar, or click the checkmark at the top of the image list.

O — X
= +ma
E 33/33

imagel0006,)pg

Del Rep Details

image00007 jpg

image00008.jpg

&

image00009.jpg

&

image00010.jpg

&

image00011.jpg

&

imagel0012.jpg
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18.0nce your images are selected, click Crop in the left sidebar.

@® czur

Batch
@ Color mode
|'_rf.l'I Rotate

O Quality

..ar, Overlapping Edge
Iﬁ] Standardize
Rename
Handwritten erase

Set file size

PN

Print
Export
Word(OCR)
Excel(OCR)
PDF

Searchable PDF

PP

TIFF

Ilii

TXT
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19.Click and drag the black and white line to crop your image.

Set a Baseline

?)
Crop N Pixels O Keep N Pixels
l‘lml Top: o px
l!l.!'.rt Left: 0 px Right: 0 px
19383
Bottom: 0 px

Cropping Method:

QO Clear(whiteout) Cut
St. Louis
County Library Target Filtering:
All
Operation Method: Video guideline
indicates the baseline. Drag it to adjust the baseline.
2. Please check the accuracy of the baseline page by page. The baseline is marked on each
HHHHH group of pages for reference.
imaged0006

3. Drag the dashed line to adjust each page (the operation is only valid for the current

o . . o page).
Original dimensions:2267*2646 4. Note: Pages adjusted with dashed lines will be processed according to the dashed lines,
and pages without adjustments will be processed according to baselines.
Cropped dimensions:2267*2646
Progression H ‘ " H 1 (1/33)

0/0

For Cropping Method, select Cut to remove the unwanted part of the image.



SLCL CZUR Scanner User Guide 18

You can click the arrow buttons to go through each image and crop as needed.

Set a Baseline )
Crop N Pixels O Keep N Pixels
: ]
Annual Top: px
Im‘
Ih" Left: 0 px Right: 0 px
1983
Bottom: 0 DX

Cropping Method:

O Clear(whiteout) Cut
St. Louis
County Library Target Filtering:
All
Operation Method: Video guideline
indicates the baseline. Drag it to adjust the baseline.
2. Please check the accuracy of the baseline page by page. The baseline is marked on each
group of pages for reference.
image(0006 3. Drag the dashed line to adjust each page (the operation is only valid for the current
page).
Qriginal dimensions:2267+2646 4, Note: Pages adjusted with dashed lines will be processed according to the dashed lines,
and pages without adjustments will be processed according to baselines.

Cropped dimensions:2267*2646

4|4 » [P (1/33)

0/0

When you’re done cropping, click Confirm.
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20.You also have the option of adjusting the Baseline of your images. To adjust the baseline, click and drag the small
orange arrows to size your image.

previded by statements of she Library sscount

dmauad by the Bank, While Shis wan wn sssepk

scctuntlng precedure, a questics of securily arces.

Iz the wvent of bank freod or theft, the Litrary

Diatrict peasibly could have scateined o loss er Top; ] px
fosnd it difficslt to prowe sumership of Treaaury

Ei1ls by tracisg bank records.

____________ 7 Set a Baseline (o
The aonount provides mztra pmmuun for library R
Tunds investsd in Treasury Bills. procedure | ) )

o il et ! ".".-.'l‘.‘.'.i..:'.:".::: Crop N Pixels O Keep N Pixels

The nev neeosst solven ke problem.  Bew,  the

Treassury Bille wew on Aepesit in the sese of the . . .

Library Distriet for safelesping ot the Tademal Left: 0 DX nght 0 DX
Besarve Donks This elininstes tha seed fe rely on

recarin providel by skxiessnta Ceom other banke .

ATIOUTIES
Sranchan Om-Lize Or Gakting Beady Bottom: i) DX
The Elizn Esidbeink Branck, the geines pig foT

satomated oirculation nt 5t. lowls Cousty Liksary,
marked 1to one- ncr anniversary for using the nev

syaten in Septen Cropping Method:
Darlag 190, Beldgeton Tralls Byanch  Meak Rowd
B T O Clear(whiteout) Cut
and correaponding bibliogragiic inforestloa imput
tn the computer. Patroes wers ra-reglstered anf
Lfazued naw h.me.a 1ibracy cands. . .
Target Filtering:

Other ranches wern Teadied for the g atap.
Collsotions wers barcofed and biblisgeaphle
imfarmation estersl into ihe compoter for C1ifF

Cave, Daniel Be<me, Orand Claise, Toascs Perry and A" < Ala ay "o

Vaber Hoad hramahes. Host of the work wan - e e il

corpletun Tor the auiquuriers” ollnotioss and wnn !

wiarted at Florissant Velley Branch . . . .
Operation Method: Video guideline

== -

indicates the baseline. Drag it to adjust the baseline.

2. Please check the accuracy of the baseline page by page. The baseline is marked on each
group of pages for reference.

image00014 3. Drag the dashed line to adjust each page (the operation is only valid for the current
o ) ) . B page).
Original dimensions:1896*2650 4, Mote: Pages adjusted with dashed lines will be processed according to the dashed lines,

and pages without adjustments will be processed according to baselines.
Cropped dimensions:1896*2650

Progression: H ‘ " H 5 (5.'{1?}

0/0
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Please note that adjusting the baseline will affect all selected images. CZUR will confirm that you want to adjust the

baseline before you do so.

Crop

Set a Baseline

"'! asnount provides nxtra protestion for libe ’1'
ll ln\’nilﬂ ln. Trbl!ll!}' 'Bl.ll. The procedur
5 fan ur — — = —
- " o
sl ¥ stang
e s

el e
i provided n, i

Flo i Thaty
Zrazchen (m-lize Or Gatiing Bm
xn Heidbeink Ermnchk,
ted cireslation nt 5t. |

ra its caeyesr annivareai
syatem in Septenber.

Darizg 1903, Bridgeton Trail

sh and Tharahlll Brase
Thelr collectis
e mr‘nnﬂp‘ biblingragh
o the computer.  Putross we
fasued nuv burcoled 1ibrary ca

adjusted independently) Confirm?

Cther ranches wern Teadied
Celiections were barooSed
infarmation eatersl Lnto the
Cave, Danisd 'lHM Orand Slal

dqanrte:
started at Flerissant Yallay -

==

image ] Do not PrOI'I"'IPt agaiﬂ

4 4 P P s

Original dimensi

Cropped dimensiq

0/0

The baseline adjustment will take effect on all pages (except for pages

3 N Pixels

2%

Right: 125 Px

X

Video guideline
aseline.
by page. The baseline is marked on each

iperation is only valid for the current

bracessed according to the dashed lines,
according to baselines.

(5/17)
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The potential problem with adjusting the baseline is that not all images are scanned the same. Adjusting the baseline of
one image may cut out desired parts of other images.

Set a Baseline Y

(?)
Crop N Pixels O Keep N Pixels
Annual Top 0 Jpx
mr‘ Left: 0 px Right: 125 px
1983
Bottom: ) pX

Cropping Method:

O Clear(whiteout) Cut
St. Louis
County Library Target Filtering:
All Single Page Only (excluding curved pages of a book

COperation Method: Video guideline
indicates the baseline. Drag it to adjust the baseline.

2. Please check the accuracy of the baseline page by page. The baseline is marked on each

HHHHH group of pages for reference.
imagetiiie 3. Drag the dashed line to adjust each page (the operation is only valid for the current
page).

Original dimensions:168172646 4, Note: Pages adjusted with dashed lines will be processed according to the dashed lines,

and pages without adjustments will be processed according to baselines.
Cropped dimensions: 15562646

Progression: H “ ' H 1 /7

/0
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21.0Other editing options include Auxiliary Correction.

II' E : :3 D_ m E @ D E] :OCR: E% % Auxiliary correction
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22.In auxiliary correction mode, you can adjust the central seam of your book if you were not quite centered during
the scanning process. To adjust the seam, click Adjust the central seams on the right, then click and drag the
orange dotted line to line up with your seam.

Adjust the central seams

O  Adjust the laser line

(22T T2

1983 ANNUAL REPORY

Rallying te & "Yes, Pooks Are Basic" election
B i =0 5 Temoved a finaneial threat to the
- .
; LowiE romnrty “abreny o< =nd its m
basic service, books —- by epprovins a -
increage operating funds.

THE ELECTION
More Cperating Money Needed

Since the 15=-cent tax rate for operating funds had
been voted in 1955, the B5t. louis County Library
District had doubled in population served; had
grown from three to 15 locations; had increased
pIrer Wt U™ Prom ~imBJdllion to 7.5 million itema

e |

=" nmually; hed money in a buildifg Feme o nguafiuot
new libraries, but lacked money %o hire staff spd oo
operate them; and was spending more, bub buying
less, because of inflation and rising costs.

The Timing Was Right

Residents of the St. louis County Library District

had been paying a library %ax of 20 cenfs per 5100

assessed valuation —- 15 cents to the operating

‘budget and 5 cents to the building fund. Asking

voters at the April 5, 1983, election to replace

Sl jheeh-cestbwidding, fax vwhich had expired Decembas

=751, 1982, with 5 cents ToF the=opsnabing.iuigst

meant that there would be no interrupticnm iu
collecting the total 20-cent Iibrary ftax.

————

Special Challenges

The wording for the tax propessl on the ballot
legally was reguired to read, "Shall there ba a
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23.If the curve correction of an image is skewed, you can adjust the laser lines. Click Adjust the laser line on the
right.

*S*estaenen

1983 ANNUAT, REPORY

Rellying tc & "Yes, Dooks Are Basic" oleetton
e W obers removed a finameial threat to the
el W iy £ B Iouls'cbm:r-:ﬁhmm_ w2nd its most
bagic service, books -- by approving a Bk REm = e
increase operating funds.

e A

— THE ELECTIOR
. More Cperating Money Needed

Since the 15-cent tax rate for operating funds had
been voted in 1959, the B3t. Louis Couniy Library
District had doubled in population served; had
grown from three te 15 locations; had increased
pirer R tIN " Prom =B anillion to 7.5 million items
annually; had money in a huirﬁ'ﬂf Fimd-tanpnafruct
new libraries, but lacked money %o hire staff end =
operate them; and was spending more, but buying
less, because of inflation and rising costs-

o

e

The Mning Was Right

Residents of the St. louis County Library District
had been paying a library tax of 20 cents per 5100
assessed valnation -- 15 cents te the operating |
budget end 5 cents to the building fund. Asking
voters at the April 5, 1983, election to replace

B el B e uild g, fax, vhich Dad expired Decenber
e R =751, 1982, with 5 cents TOX Wwemopesaiing.bpdgst
i i : inti tion im -
(A A meant that there would be ne interrupti

= collecting the total 20-cent lihbrary tax-
Special Challenges

The wording for the tax proposal on the ballot
legally was required to read, "Shall fhere be a

reb e

o]

Adjust the central seams

Adjust the laser line
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Then, below that button, click on the line you want to adjust. When you’ve selected the line, you can either move the
orange points on the line, or remove and replace the dots completely.

O Adjust the central seams

Adjust the laser line

(o] i N ™ (0]
o~ Y g

b
b
-
-
-
-
-
L
L
-

1983 KNUAT REPORT

v YO

Move points

Rallying to & "Yes, Pooks Are Basic" election
R e theme, Vgt_egg I:amuved & finaneial threat to the
e ST N wRire” of BEC LOULE "oty i wang o, and its mont
7._'___‘_.,.,1‘-"' basic service, books -- by approvins & EaRT e me
o increase operating funds. 1

THE ELECTION
More Cperating Money Needed
Since the 15-cent tax rate for operating funds had

been voted in 1955, the 3t. Louis Couniy Library
Distriet had doubled in population served; had

J e grown from three to 15 locations; had inereased
(1 | G pieentW TN Prom ~lmbJtillion to 7.5 million items
- o #* " annually; had money in a buildings Fimd wtaonsfruct
s R new libraries, but lacked money o hire ataff spd
I;..,-F"-‘“' operate them; and was spending more, bubt buying

less, because of inflation and rising costs.
The Timing Was Right

Residents of the St. louis County Library Districh
had been paying a library %ax of 20 cenfs per 0100 |
assessed valuation -- 15 cents to the operating |
budget and 5 cents to the building fund. Asking
S voters at the April 5, 1983, electia.n to replace
O e M R i.nﬂdi:\g_w‘_wh_ich had explre_d December
s 31, 1982, with 5 cents Tof'the-npam;mi—-@.‘iﬁ,ﬂ“_*
. RmeER meant that there would be ne inberruptica 1in ks
collecting the total 20-cent library tax.

Speeial Challenges

The wording for the tax proposal om Ehe hallof
legally was required fo read, "Shall thers be a

"

L 3
*
*
*
-
-
-
-
;3

When you've finished your adjustments, click Preview (optional) and then click Save.
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24.When you've finished making all your adjustments to the images, select each
image that you want to export. If you want to export each image, you can click
the checkmark at the top of the image list to select all.

HOe — X

aa + B o

image00011.jpg

image00012,jpg
image00013,/pg
image00014.jpg
image00015.pg
image00016.,)pg

image00017,jpg
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25.In the left sidebar, choose what file type you want to export.

@ cz2ur

Batch
@ Color mode
|'_"_f.l'I Rotate

@] Standardize
E’i Rename
& Handwritten erase
|__$ Set file size
a Print
Export
M wordocr)

B} ExcellOcRr)
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26.When you’ve clicked your file export option, an export window will open.
a. If you chose Searchable PDF as your file type, you will be prompted to
select the language for the OCR (optical character recognition) to detect.
You can also adjust the file type, the image quality, and the image
processing mode. When you’re read to export, click Confirm.

OCR

Identify current language:

English

English O COthers
Chinese Simplified; English:

Chinese Simplified
Chinese Traditional: English:

Chinese Traditional

loooooag

Export file type: PDF quality:

PDF Medium

Image processing mode

Auto Adjustment

O show Sort window m

27.Choose your file destination and name youir file, then click Save.
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28.The exporting window will open and show the process of the export. When
completed, the status will say Complete.

Background task

[Output PDF (OCR)] Task1

Processing Loading images... 27 / 32

é. Move to background Cancel all
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